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HOJOXXEHUE
0 IIKO0JbHOW 0U0IHOTEeKe 00Pa30BATEIBLHOTO YUpesKIeHUs
MOBY «CeprosioBckasi cpeaHsisi 001e00pa3oBaTe/ibHas MKoJIa Ne 1»

l. O01ue moJI0KeHns

1.1. Jannoe Ionoxxenue pa3padorano B coorBeTcTBUU ¢ DeneparbHbIM 3aKOHOM OT 29.12.2012r. No 273-
®3 «O6 obpazoBanuu B Poccuiickoii @enepannn», OenepanbubiM 3akoHoM oT 25.07.2002r. Ne 114-D3
«O mpOoTUBOAECUCTBUM SKCTPEMHUCTCKOW gestenbHOCTH» (pea. ot 21.07.2014 ¢ wu3MeHeHusMH,
BerynuBiuuMu B cuity ¢ 02.08. 2014), denepanbubiM 3akoHOM OT 29.12.2010r. Ne 436-D3 «O 3amure
neTed oT MH(popManMM, TPUUMHSIOWEH Bpel MX 3J0POBBI0 U pa3BUTHIO», DenepabHbIM 3aKOHOM OT
24.07.1998r. Ne 124-®3 «O0 ocHOBHBIX rapanTusix mnpaB peO€Hka B Poccuiickoit ®enepanumn»,
®enepanbHbIM 3aKOHOM OT 29.12.1994r. Ne 78-D3 «O Oubnmoreynom aeney, — DepepaabHbIM 3aKOHOM
ot 14 uronst 2022 roga Ne 255-@3 «O KoHTpoIIE 32 AEATEIbHOCTBIO JIUL], HAXOSAIINUXCS 1101 HHOCTPAHHBIM
BIIMSTHUEM,;

B cootBerctBH ¢ ®I'OC HOO, ®I'OC OOO, Canllun, YcraBom 00pa3oBaTeabHON OpraHU3AIMH.
Hacrosimee Ilonoxxenue pacnpocTpaHsieTcss Ha OMOJIMOTEKY MYHHUIMIAIBHOTO 001e00pa3oBaTeIbHOIO
OrojKeTHOro yupexjeHus «CeprojoBckas cpeaHss oOiieoOpasoBatenbHas mkoia Ne 1» (mamee —
[Ixoia).

1.2. bubnuotexka siBnsiercs nmoapaszaenenrem LIkobl, yuacTByOmMKUM B y4€OHO-BOCITUTATEILHOM IMTPOIIECCE
B ILIeJsX oOecredyeHus: MpaBa YYaCTHHKOB 00pa3oBaTeIbHOIO Ipoliecca Ha OeCIulaTHOE I0JIb30BaHUE
610IMOTeYHO-NH(POPMALTMOHHBIMU pECypcamH.

1.3.  OGecneyeHHOCTh OMOIMOTEKH Y4YEOHBIMH, METOAMYECKMMH WU CIPABOYHBIMH JOKYMEHTaMHU
YUUTBHIBAETCSI IpPU JIMLEH3UPOBAHUHM OOIIE00pa30BaATEIBHOIO YUPEKACHUS, MNPOBEACHUM IPOBEPOK
HaJ30pHBIX OPTaHOB.

1.4. Ilenn OuOGIMOTEKN COOTHOCATCS C LIEIAMHU 00IIe00pa30BaTEIBLHOTO YUPEXKICHUS:

- (opmMupoBaHMe OOIEH KyIbTyphbl JIMYHOCTH OOYyYarOIMXCS Ha OCHOBE YCBOEHHUS 00s3aTeIbHOIO
MUHUMYMa COJiep KaHus 00111e00pa3oBaTebHbIX IPOrpaMM, X aJanTanus K *KU3HU B OOIIECTBE;

- CO3JaHHE OCHOBBI JUISI OCO3HAHHOTO BbIOOpAa M MOCHEAYIOIIEro OCBOCHHS MNPOPECCHOHATBHBIX
o0pa3oBaTeIbHBIX IPOrpamm;

- BOCIIUTaHME TPAKAAHCTBEHHOCTH, IMAaTPUOTHU3MA, TOJEPAHTHOCTH, YBaXEeHUsS K (PyHIaMEHTaJIbHBIM
mpaBaM M CBOOO/JAaM Y€JIOBEKa, pa3HbIM KYJIbTypaM M sI3bIKaM, TPYAOIOOMs, JIIOOBU K OKpYyKarolen
IIPUPOJIE, CEMBE;

- GopMHUPOBAHUIO 37J0POBOTO 00pa3a KU3HHU.

1.5. bubnmnoTteka pyKOBOACTBYETCS B CBOCH JeATENbHOCTH (eAepalbHbIMU 3aKOHAMM, YKa3aMu U
pacnopsokenusimu IIpesunenta Poccmiickont ®denepanuy, IOCTaHOBICHUSMH U PACIOPSIKEHUSIMHA
[TpaButensctBa Poccuiickoit ®exepannd M HCHOJHUTENBHBIX OpraHoB CyOBEeKTOB Poccuiickoit
@enepanny, pelIeHUIMHU COOTBETCTBYIOIIETO OpraHa ympasiieHusi oOpa3zoBaHueM, yctaBoMm lllkonbl u
HacToamuM Ilonoxxenuem.

1.6. JlesarenbHOCTh OWOJMOTEKM OCHOBBIBAETCS HAa  NPUHIUMAX  JIEMOKpAaTHM, TyMaHU3Ma,
OOIIEOCTYITHOCTH, HPUOPUTETa YEIOBEUYECKUX LEHHOCTeH, OTCYTCTBHS JAUCKPUMHHALMHU IO
KYJIBTYPHOMY, SI3bIKOBOMY, COLMQJIBHOMY, IIOJIOBOMY IpPH3HAKy, CBOOOIHOIO pa3BUTH JIUYHOCTH,
CBETCKOI'0 Xapakrepa o0pa3oBaHusl.

1.7. Tlopsmok MOAB30BaHMS HCTOYHUKAMH HMH(OpMAIMM, MEpPEeYeHb OCHOBHBIX YCIYr M YCIOBHUS HX



MPEJOCTaBICHUs onpeaessitoTess HactosmuM [lonoxennem u IlpaBunamu 1mosib30BaHMs OUOINOTEKOI.
1.8. Illkoma Hecer OTBETCTBEHHOCTh 3a [JOCTYITHOCTh W KauyecTBO OWOIMOTEYHO-
MH(POPMALIMOHHOTO 00CTYKUBaHUSI ONOINOTEKH.

1.8.1. B 6ubnuoTeke 3ampemaercss U3IaHle U PacCIpOCTpaHEHUE TIEYATHBIX, ayAH0, ayIMOBU3YIbHBIX U
MHBIX MAaTepHajoB, COMAEPXAIIUX XOTA Obl OAMH W3 TNPH3HAKOB, MPEIYCMOTPEHHBIX YacThbIO MEpPBOM
cratbu 1 ®enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOACHCTBUH IKCTPEMHUCTCKON
JESITEIbHOCTH.

[lepconanbHyl0  OTBETCTBEHHOCTH 3a  COOTBeTCTBUE  (OHIOB  OuOIMOTEKH  TpeOOBaHUSAM
JEWCTBYIONIETO 3aKOHO/IaTEIbCTBA BO3JIATaeTCs Ha 3aBEAYIONIET0 OMOIMOTEKOH.

Komuccueil, co3gaHHON MO MpHKazy IUPEKTOpa UIKOJIbI, BCE IOCTYMAaIIKue B OHOIMOTEKY
JOKYMEHTBI, JMTepaTypa B 00sd3aTeNbHOM Mopsake cBepstorcs ¢ DenepanbHbIM  CIIHCKOM
AKCTPEeMHUCTCKHX MaTepuaioB. 1 pa3 B KBapTal HPOBOAMUTCS pPEBHU3US OMOIMOTEUHBIX (POHIOB Ha
BBISIBJICHUE JIMTEPATYpbl, NPUUYUHSIONIEN Bpel 340pOBbIO M pPa3BUTUIO JI€T€, B TOM 4YHCIIE
HKCTPEMHCTCKOIO XapakTepa.

B Oubmmuorexke 1 pa3 B Mecsan oOHOBisAOTCA jgaHHble u3  DeaepaqbHOro  CHHCKa
SKCTPEMHUCTCKHX MAaTepUalioB, KOTOpPHIE pacleyaThiBAIOTCS W J100aBIAIOTCS K  paHee
pacneyaTaHHOMY cHMCKy. OOHOBJICHHBIM CIHCOK AKCTPEMHUCTCKUX MAaTEpUAIOB COXPAHSAETCS KaXKIbli
pa3 Ha KOMIIBIOTEPE 3aBEAYIOIIEr0 OMOINOTEKOM ¢ yKa3aHUeM JaThl OOHOBJICHUS.

[Ipu oOHapykeHUM MaTepuanoB, BKIIOUCHHBIX B DenepanbHbIi CHUCOK 3KCTPEMHUCTCKUX
MaTepuasoB, a Tak)Ke MaTepuajoB, HAHOCSIIMX BpeI 3I0POBbI0O M PA3BUTHUI0 OOYYAIOIIMUXCS, OHU
M3BIMAIOTCS, COCTABIIIETCSI aKT O CHOUCAHMM M YHUYTOXKCHHHM WCKIIOYCHHOW U3 OHOIMOTEKH
JTUTEPaTypbl U MAaTEPUATIOB.

1.8.2. O6 orpanuueHuu I0CTyna K pecypcam corstacHo deaepanbHomy 3akoHy oT 14.07.2022 Ne 255-D3
«O KOHTpOJIE 32 IeATENbHOCTHIO JINII, HAXOASIINXCS 10 MHOCTPAHHBIM BIUSHUEM.
B nemsx wucCkiro4eHHs BO3MOXKHOCTM MAacCOBOIO PacHpOCTPAHEHHUs JIOKYMEHTOB, IPOU3BEIEHHBIX
WHOCTPAaHHBIMU areHTaMH, KOMHUCCHEH, CO3/IaHHOM MO MpUKa3y AUPEKTOpa MIKOINbI, 1 pa3 B KBapTal, U
TaKXXe NPU MOCTYIUIEHUH HOBBIX IOKyMEHTOB B (DOHJI, OCYIIECTBIISICTCS MpOBepKa (OHIa HA MIPEIMET UX
HAJIMYUS MyTEM CBEPKH C PEECTPOM MHOCTPAHHBIX areHTOB, OMYOJMKOBAHHOTO Ha O(QUIIMAILHOM caiiTe
MunuctepctBa toctuiuu Poccmiickoli Depepanuu co CIpaBOYHO-OMOIMOTPAPUICCKIM  ariapaToM
OMOIMOTEKH.
BousiBiennsie B OMOaMOTEYHOM (OHIE JOKYMEHTBI, NPOM3BEAEHHBIE HMHOCTPAHHBIMH areHTaMH,
MIOMEIIAETCS] B HEMPO3pauHylo CyNepoOJOXKKY C yKa3aHMEM aBTOpa, 3arjlaBusi, MapKUpOBKH «18+» u
TEKCTOBBIM YKa3aHHEM corjiacHo nocraHoBieHuto [IpaButenbctBa PO ot 22 Hoa6pst 2022 roma Ne 2108
«O06 yTBep)KACHUU MpPaBUJI pa3MEIICHUs YKa3aHWH, MPeIyCMOTPEHHBIX dYacTaMu 3 u 4 crtatbu 9
®enepanbHOro 3akoHa «O KOHTpOJIE 3a A TETbHOCTBIO JIUL, HAXOSIINXCS 10T UHOCTPAHHBIM BIIUSTHUEM).
1.8.3. B cootBercTtBUU ¢ (denepanbHbiM 3akoHOM P® ot 29.12.2010 Ne 436 «O 3ammre nereit ot
nH(pOpMaLuY, PUUUHSIOIIEH BPEJ UX 3/J0pPOBbI0O U Pa3BUTHUION», (enepasibHbIM 3akoHOM OT 29.07.2013
Nel35-®d3 «O BHeceHuM u3MeHeHMH B cTtaThio 5 deaepanbHoro 3akoHa «O 3amure geTel  or
nHpopManuy, NPUYMHAIOMIEH  Bpel  MX  3J0pOBBIO U Pa3BUTHION.,
OubnuoTekapp  BBIABIAET W HUCKIIOYAET M3  OTKPBITOTO JOCTyNa OTAena  OOCIyKUBaHUS
oOyyaroluxcsl MeyaTHble HU3JaHUs, COOTBETCTBYIOIME 3HAKy HMH(OpPMAIMOHHON mponaykiuu 16+, 18+.
1.9. bubnuoreka noctymHa | OecrulaTHa JJIsl YWTaTeNe: ydaluxcs, y4duTelded U Jpyrux
pabOTHUKOB WIKOJIBI. Y IOBJIETBOPSAET 3alpochl pPOAMUTENEH Ha JuUTeparypy M HUHGPOPMAIUIO 110
nefaroruke M o0pa3oBaHMIO C YYETOM HMEIOHIMXCS  BO3MOXKHOCTEH. OpraHuszamus
oOCTy)KMBaHHUSl Y4YaCTHHKOB OOpa30BaTEeNbHOTO IIpoliecca IMPOU3BOJAUTCA B COOTBETCTBUU C
NpaBUJIaMU  TEXHUKH  OE30MaCHOCTM U MPOTHBOIOXKAPHBIMH,  CAHUTAPHO-TUTMEHUYECKUMHU
TpeOOBaHUSIMU.

I. OcHoBHBIC 3a12aUN

2.1. OCHOBHBIMH 3aja4aMU OMOJTUOTEKH SIBISIOTCS:

a) obecrieyeHue Yy4JyacTHMKaM OOpa3oBaTENbHOIO Ipolecca - OOy4aroIUMCs, Melarornyeckum
paOOTHHKaM, poAuTeassM (MHBIM  3aKOHHBIM  IPEACTaBUTENSIM)  oOydaromuxcs  (mamee -
MoJIb30BaTeNsIM) - JOocTyna K HHQOpMAlMM, 3HAaHUAM, HAEAIM, KYJIbTYpPHBIM ULEHHOCTAM
ITOCPEICTBOM WCIIOIb30BAHMS O6u0IMOTEeYHO-UH(OPMALIMOHHBIX pecypcoB

00111€00pa30BaTENILHOTO YUPEKACHUS Ha Pa3IMYHBIX HOCHTENSAX: OyMaKHOM (KHWOKHBIA (hoHI, GoHA



NEPUONYCCKUX HU3JaHuii); MarHuTHOM ((oHnm aymmo- u Buzaecokaccer); mnudpoBom (CD-nmuckn);
KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCUTEIISX;
0) BOCIMUTaHWE KYJABTYPHOTO M TPaXIAHCKOTO CaMOCO3HAHHS, Pa3BUTHH €ro TBOPYECKOTO
noteHIuana, (GopMuUpoBaHHME B IIKOJBHOW CpEIAC MHPOBO33PEHUS U  JIYXOBHO-HPAaBCTBEHHOMN
aTMoc(epsl ITHOKYJIBTYPHOTO B3aHMOYBa)KEHHS, OCHOBAHHBIX Ha MPUHIMIIAX YBa)KEHHUS IPaB U CBOOO/
YeJI0BeKa, CTPEMIICHHS K MEXITHHYECKOMY MHPY W COIJIaCHIO, T'OTOBHOCTH K JHAJIOTy. 3alluTa
nereit oT HHPOPMAIIUH, IPUYUHSIOIIEH BPEI UX 3I0POBBIO M Pa3BUTHIO.
B memstx mpoTHBOAEHCTBHS SKCTPEMHUCTCKOM EATEIBLHOCTH, B IpeAeiaX CBOEH KOMIIETEHTHOCTH,
OCYIIECTBISICT MPODUIAKTHUECKUE, B TOM YHCJIC BOCIHMTATCIIbHBIC, MPOMAraHIUCTCKUE  MEpBHI,
HaIpaBJIeHHbIE Ha TMPEAYINPEKICHHE SKCTPEMHUCTCKON IESTEIbHOCTH. Pacrnpoctpanenune  cpeau
yutatesied  OMOAMOTEKHM HMH(GOPMAIIMOHHBIX MAaTePHaIOB, COACHUCTBYIONIMX IOBBIMICHHIO YPOBHS
TOJIEPAHTHOI'O  CO3HAaHHS  MIKOJHHUKOB. C  3TOM  [enbl0  HAJIOXKEH  3ampeT  Ha
pacrpoCTpaHeHHsI JINTEPATYPbl 3KCTPEMHCTCKON HAMpPAaBICHHOCTH W WHOW HH(GOpMAIMU, HETATHBHO
BJIMSIFOIIEH HAa HECOBEPIIICHHOICTHHX.
B) (OpPMHUPOBAHKE HABBIKOB HE3aBUCHMOI'O OMOJIMOTEYHOIO IMOJIb30BATENs: 00ydeHHE TOUCKY, OTOOPY U
KPUTHUYCCKOU OLleHKE HH(DOpMAIHH;
I) COBEpPIICHCTBOBAaHHME IPEIOCTABISICMbIX OHUOJMOTEKONH YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
HHGOPMAIIMOHHBIX ~ TEXHOJOTHH M  KOMIBIOTEPU3AIMH  OHOJHOTECUHO-HH(DOPMAIIHOHHBIX
nporeccos, popmupoBaHre KOMPOPTHON OHOTMOTESIHOMN CPEIbI.

II1. OcHoBHBIC QyHKIMHU

3.1. Jlns peasin3aniiu OCHOBHBIX 3aj1a4, OMOIMOTEKA:!

a) KOMIUIGKTYET YyHHBEPCAIbHBIA (OHJ y4eOHBIMH, XYHO)KECTBEHHBIMH, HAay4YHBIMHU,
CIPaBOYHBIMH, IMEJArOTMYECKUMU M HayYHO-TIONMYISPHBIMUA JOKYMEHTaMH Ha TPaJULUOHHBIX U
HETPaJULMOHHBIX HOCUTEISIX MH(pOpMaluu B COOTBETCTBUU ¢ DenepaiibHbIM 3aKoHOM oT 25.07.2000
Ne 114-®3 «O mnpOTUBOACHCTBHHM HKCTPEMUCTCKON [EATEIBHOCTH», HE [OIYyCKas MOSBICHUS B
OubnmoTeyHOM (OHJE UIKONBI MEYATHBIX MAaTEPHATIOB HIKCTPEMHUCTCKOTO XapakTepa:

- akKymyiaupyeT ¢OHJI JOKYMEHTOB, CO3/laBaéMbIX B  00I1e00pa30BaTEIbHOM  YUPEKICHUU
(myOonmukanmii ¥ paboOT MeaaroroB 00IIe00pa30BaTEIBHOTO YUYPSKICHUS, JYYIIMX HAYIHBIX paboT U
pedeparoB oOydaromuxcs u ap.);

- OCYHIICCTBIISIET pa3MEIEHUE, OPTraHU3alMI0 M COXPAHHOCTh JTOKYMEHTOB; O)

co3/1aeT NH(OPMAIIMOHHYIO MPOIYKIIHIO!

- OCYULIECTBJIIET aHAIUTUKO-CUHTETHUECKYIO TIepepaboTKy UH(pOpMaIIIH;

- OpraHum3yeT M BeleT CIpaBOYHO-OumOnuorpaduyeckuii ammapar: Kataioru (anpaBUTHBIH,
CHCTEeMaTHUYCCKH), KapTOTEKH  (CHCTEMAaTHYECKYl0 KapTOTEeKy CTareidl, TeMaTHYeCKHe
KapTOTEeKH), OJICKTPOHHBIA  KaTaior, 0a3bl JaHHBIX 10 NPOQWI  00IIe00pa30BaTEIHLHOTO
YUPEKIACHUS;

- pa3pabaTbiBaeT peKOMeHAaTelbHble Oubnuorpaduyeckue mMocodOus (CHUCKH, 0030pHI, yKa3aTenu
U T.IL);

- obecnieunBaeT HHPOPMUPOBaHHE NOJIb30BaTeIeH 00 HHYOPMAITMOHHON POAYKIINH;

B) OCYIIECTBIISIET nuddepeHIupoBaHHOE OMOIMOTEYHO-UHPOPMAITUOHHOE oOcyKuBaHUE
oOyJaromxcs:

- TpenocTaBisieT WH(GOPMAIMOHHBIE PECYpChl Ha PA3UYHBIX HOCHUTENSX Ha OCHOBE H3YYCHHS HX
MHTEPECOB U MH()OPMAITMOHHBIX TOTPEOHOCTEH;

- CO37aeT YCJOBUS U peau3alliil CaMOCTOSITEIbHOCTH B OOYYEHHH, ITO3HABATEIbHOW, TBOPUECKON
JESITeIbHOCTH C ONOPOM Ha KOMMYHHUKAIMIO; CIIOCOOCTBYET pa3BUTHIO HAaBBIKOB CaMOOOYUYCHHS
(yuactue B CETEBBIX OJMMIIMAIAX, TEICKOMMYHHUKAIMOHHBIX TPOEKTaX B CHCTEME JHUCTAHIIMOHHOTO
o0y4yeHus);

- opraHm3yer OOy4YeHHWE HaBBIKaM HE3aBUCUMOTO OHOIMOTEYHOTO TIOJNB30BATENII W TMOTpeOUTEeNs
uHpOpMalUY, COJCHCTBYEeT MHTETpallMd KOMIUIEKCAa 3HAaHWH, YMEHUH M HaBBIKOB pabOTHI C KHUTOM
1 uHpopManueii;

- OKa3bIBaeT MH(OPMAIIMOHHYIO MOJAECPKKY B PELICHUM 3a/la4, BO3HUKAIOIIMUX B Mpoliecce X yueOHOH,
camMo00pa3oBaTEeLHON U IOCYTOBOM JIESATEINBHOCTH,

- OpraHM3yeT MacCOBbIE MEPOTIPUSATHS, OpPUEHTHPOBAHHBIE HA PA3BUTHE OOIIEH M YHTATEIILCKON KYIbTYPHI
JIMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTUUECKOTO MBIIIUICHUS;



- CONCHCTBYeT WICHAM TIEarorTHYeCKOro KOJJIEKTMBA W aJMUHUCTPALlUMA  YYPEXKICHUS B
opraHuzanuy o0pa3oBaTEILHOTO MpoIlecca W Jocyra oOydaromuxcs (rmpocMmotp Buumeopuiabmon, CD-
JICKOB, MPE3CHTAIIUU PAa3BUBAIOIINX KOMITBIOTEPHBIX UTD);

r) OCYIIECTBIISIET nuddepeHITpoBaHHOE OnOIMOTEYHO-UH(POPMAITUOHHOE obOcmy>KuBaHue
[eAarornyeckux paboTHUKOB:

- BBIABJIACT MH(OPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3alPOCHI, CBSI3aHHBIE C O0yUYEHHUEM,
BOCIIUTAaHUEM U 3J0POBBEM JIETEH;

- BbIABIAET UWHGOPMAalMOHHBIE TNOTPEOHOCTH UM YAOBIETBOpPSAET  3ampockl B o0jacTu
MeJarornYecKuX MHHOBAIIUN M HOBBIX TEXHOJIOTHIA;

- copeiictByeT NpodeCcCHOHATBLHOM KOMIIETEHLMH, TOBBIIICHUIO KBaJIU(pUKALUU, MPOBEACHUIO
aTTeCcTalluy,

- co3maer OaHK MeAarornyeckoil uHoOpManuu Kak OCHOBBI €IMHOM HH(POPMALMOHHOW CIYXKObI
00111e00pa30BaTENILHOTO  YYPEXKACHUS,  OCYIIECTBIAECT  HAKOIJICHHE,  CHUCTEMAaTH3aIUI0
uH(pOpMaIIUY N0 MTPeIMETaM, pasJieiaM U TeMam;

- OpraHusyer JOCTyln K OaHKy MeJarorn4eckoid WHQPOpPMalMu Ha JIOOBIX HOCHTENSAX; HPOCMOTP
AIIEKTPOHHBIX BEPCUH MeIarornueckKux u3IaHuil;

- OCYHIECTBIIIET TeKyllee HHPOpMHUpOBaHUE (IHU HHPOpMAIMK, 0030pbl HOBBIX MOCTYIUIEHUH U
nyonukanuii), WHGOPMHPOBAHHE PYKOBOACTBA OOLICOOPA30BATEIBHOIO YUPEXKIEHHUS 10 BOIIPOCAM
yIIpaBJieHUs] 00pa30BaTEIHLHBIM IIPOLIECCOM;

-  TOACPXKUBACT JACSITENBbHOCTh II€IarOTHYeCKMX pabOTHUKOB B 00JacTU  CO3JaHUs
nH(GOPMAIIMOHHBIX TIPOIYKTOB (IOKyMEHTOB, 0a3 nanubix, Web-ctpanui u 1.11.);

- CHOCOOCTBYET MPOBEACHUIO 3aHATUNA MO (OPMUPOBAHUIO HH(POPMAIMOHHON KYIbTYPbI; SIBISETCS
0a30i A7 MPOBEACHUS NMPAKTUYECKHX 3aHATHH 1O paboTe ¢ MHPOPMALMOHHBIMH PECYPCaMH;

n) ocyuiecTBiseT auddepeHnrupoBaHHoe OMOIMOTeYHO-UH(DOPMALIMOHHOE O00CTyKUBaHUE POUTENEH
(MHBIX 3aKOHHBIX TIPEICTABUTEIICH) 00YIarOIINXCSI:

- YIOOBJIETBOPSIET 3alpocChl MOJb30BaTeNell U WHGOPMUPYET O HOBBIX MOCTYIUICHUSX B OHOIHOTEKY;
- KOHCYJIBTHPYET II0 BONPOCAM OpTaHU3alMM CEMEWHOT0 YTEHHs, 3HAKOMUT ¢ HHGOpMaIuen 1o
BOCIIUTAHHIO JIETEH;

- KOHCYJBTUPYET I10 BOIPOCaM Y4€OHBIX U3IaHUN ISl 00 yJaroIIuXCA.

3.2. Ounbtpanus cetu HHTepHeT B OuUONIMOTEKE NPEIOCTABISETCS IMPOBAIEPOM, COTJIACHO
3aKIIFOYCHHOMY JIOTOBOPY.

IV. Opranusanus nesiTeJIbHOCTH OMOJIUOTEKH

4.1. HlkonbHast OuONIMOTEKAa MO CBOEH CTPYKType AENUTCS Ha aOOHEMEHT, YWTAJIbHBINA 3ai, OTHelN
y4eOHHKOB.

4.2. bubmuore4HO-MH(DOPMAIIMOHHOE OOCTY)KHBaHHWE OCYIIECTBISACTCS Ha OCHOBE OMOIMOTEYHO-
MH(POPMAIIMOHHBIX ~ PECYpPCOB B  COOTBETCTBMM C Y4eOHBIM H  BOCIMTATENIbHBIM  IUIAHAMH
0011e00pa30BaTeIbHOrO  YUPEXKACHUS, MpOorpaMMaMH, TMPOEKTaMM M IUIAHOM  PabOThI
OUOINOTEKH.

43. B mensx oOecrnedyeHHs MOJEpHU3AIUM  OHONMOTEKHM B  YCIOBUSX  WH(POPMATHU3ALUU
o0pa3oBaHMsl W B Tpefenax CpeACTB, BbLAETSAEMbIX  yUpeAUTETsIMH, 0O0IIeo0pa3oBaTenbHOe
yapexaeHue odecrneunBaeT OUOINOTEKY:

- TapaHTHUPOBAHHBIM (PUHAHCUPOBAHMEM KOMIUIEKTOBaHUSA OMOIMOTEUHO-UH(OPMAIIMOHHBIX PECYPCOB
(B cMeTe yupeskJeHUs BBIBOJUTCS OTHENIBHO);

- HEOOXOJMMBIMHM CIY)KEOHBIMH M TPOU3BOACTBEHHBIMH IOMEIIEHUSIMH B COOTBETCTBHH  CO
CTPYKTypoil OMOTMOTEKM ¥ HOpPMAaTUBAMHM II0 TEXHHMKE O€30MacCHOCTH 3KCIUTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIa)KHOCTH, 3albUIEHHOCTH MOMEUICHMS, KOPPO3UOHHO-
AKTHBHBIX MPUMECEH WM DJICKTPOIPOBOISIICH MBUTH) W B COOTBETCTBHM C TosokeHusMu CaulluH;
- COBPEMEHHOW  3JIEKTPOHHO-BBIYMCIUTENBHON,  TENEKOMMYHUKAIIMOHHOM UM KOMHPOBAJIbHO-
MHOKUTEIbHONU TEXHUKON U HEOOXOAMMBIMU MPOTPaMMHBIMU MTPOJYKTAMH;

- PEMOHTOM U CEpPBUCHBIM OOCITY)XMBAaHHEM TEXHHKH U 000pynoBaHHUA OUONIHOTEKH; -
OMOIMOTEYHON TEXHUKON M KaHIEIIPCKUMHU MPUHAJJICKHOCTIMHU.

4.4. TIpoucxoauT cucTeMaTH4ecKoe MH()OpPMUPOBAHHE YUTATENEH O AEATEIIbHOCTH OMOIMOTEKH, B TOM
yucie 4vepe3 MKOAbHbIM calT. Ccpbuika Ha @DenepanbHbI CHHCOK 3KCTPEMHUCTCKHX MaTEpHAJIOB
pa3MelieHa Ha [IKOJIBHOM caiite B pasnene bubmuoreka (Caiit MunucrepcTBa rocTuiuu PO)
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4.5. Ilkoma co3maer YyCJIOBHUS [JII COXPAaHHOCTH allapaTypbl, OOOpPYIOBaHHUS W HWMYIIECTBA
OMOTMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KadeCTBO KOMIUIEKTOBAaHUS OCHOBHOro ¢oHAa
OMONMMOTEeKH, KOMILICKTOBAaHHE Y4eOHOro (oHAa B COOTBETCTBHH C (eAepaTbHBIMU IEPEUHSIMU
Y4eOHUKOB U Yy4eOHO-METOJUYECKHX HW3JIaHUN HeCyT 3aMECTHTeNU AMPEKTopa Mo YyueOHoil padore,
CO3JIaHME HEOOXOMUMBIX  YCIOBHUH AN JEATEIBHOCTH  OMONMOTEKM HECeT PYKOBOAMTENb
00111e00pa30BaTEIHLHOTO YUPEKICHUS B COOTBETCTBUU C YCTABOM YUPEIKICHUS.

4.7. Pexum paboThl OHONMOTEKH OMNpENensieTcs B COOTBETCTBHHM C TpPaBUJIAMH BHYTPEHHETO
pacnopsaka [Ikonsr.

V. ¥YnpasJjenue. lHITaTbr-

5.1. VYmopaeneHue OUOTUOTEKOH  OCYIIECTBISICTCS B COOTBETCTBUM C  3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu, cyorexToB Poccuiickoit @enepannu 1 ycTaBOM LIKOJIBL.

5.2. OOmee pyKOBOJICTBO JEATEIBLHOCTHIO OHOJMOTEKH OCYIIECTBISET PYKOBOJIUTEIH
00111€00pa30BaTENLHOTO YUPEKACHUSI.

5.3. PykoBojmcTBO  OMOJMOTEKOW  OCYIIECTBISET TJIABHBIM OMOIMOTEKaph, KOTOPBIA  HECET
OTBETCTBEHHOCTh B TpeJeiaX CBOCH KOMIETEHUIWH Tiepes; OOMIeCTBOM H  PYKOBOIHTEIEM
00111e00pa30BaTEILHOTO  YUPSKIACHUS, OOYYArONIMMHUCS, WX POAUTEISAMH (MHBIMH 3aKOHHBIMH
NPEJCTaBUTEIISIMU) 32 OPTaHM3ALMI0 U PE3YIAbTATHI JEATEIBHOCTH OHOIMOTEKH B COOTBETCTBUH C
(G yHKIIMOHATIBHBIMU 00513aHHOCTSIMH, MPEyCMOTPCHHBIMHU KB (PUKAIIHOHHBIMH
TpeOOBaHUSMU, TPYIOBBIM JJOTOBOPOM U YCTABOM OOIIIC00Pa30BaATEIHHOTO YUPEIKICHUSI.

5.4. JlupexTopy IIKOJbI, TJIaBHOMY OHUOIMOTEKapro MOAYMHSAETCS OUOIMOTEeKapb, KOTOPBIA HECET
OTBETCTBEHHOCTh B TIpeAeiaX CBOCH KOMIIETCHIIMH Tepel] TUPEKTOPOM MIKOJBl B COOTBETCTBHH

c (G yHKIIMOHATIBHBIMH 0053aHHOCTSIMH, PeyCMOTPEHHBIMU
KBTN(DUKAITMOHHBIME TPSOOBAHUSMU, TPYJOBBIM JJOTOBOPOM U YCTABOM IIIKOJIBI.
5.5. I'nmaBHBIN OMOIHOTEKAPH u  OubnuoTekapb  HA3HAYAIOTCS  PYKOBOJIUTEIIEM

00111€00pa30BaTENLHOTO YUPSKICHHUS M SBISIFOTCS WICHAMH IeIarorMYecKoro KOJUICKTUBA W BXOMIST
B COCTaB I€JJarorM4eCcKOro coBeTa 00111e00pa3oBaTeIbHOTIO YUPEKICHHUS.

5.6. I'maBHbIif OHOIHOTEKAPD pa3zpabaTeiBa€T M IPEIACTABISIET  PYKOBOJIUTEIIO
00111€00pa30BaTENILHOTO YUPEKACHUS Ha YTBEPXKICHHUE CIIEIYIOUINE JOKYMEHTHI:

a) MOJIO’KEeHNE 0 ONOIMOTEKE, TTpaBUIIa MOJb30BaHUS OMOINOTEKOM;

0) cTpykTypy OHMOIMOTEKH, KOTOpble pa3pabaThlBalOTCs Ha  OCHOBE 00BEMOB  pabor,
OTIPENICTICHHBIX TIOJIOKEHHEM O KOHKpPETHOM Oubiamoreke o01e00pa3oBaTeIbHOTO YUPEKIACHUS C
UCHoJib30BaHUEM "MeXOTpacieBbIX HOPM BPEMEHM Ha IPOLECCHl, BBIMOJIHSEMbIE B
oubmmorekax" (IlocranoBnenne MuHHCTEpCTBA TpyJa M COLUMANbHOrO pa3BuTus Poccuiickoit
®enepanuu ot 3 pespans 1997 r. N 6);

B) IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO; T)

TEXHOJIOTHYECKYIO IOKYMEHTAIIUIO.

5.7. llopsaok  KOMIUIEKTOBaHMSA  IUTaTa  OWMONMOTEKHM  0011e00pa3oBaTENbHOTO  YUPEKICHUS
perIaMeHTHPYEeTCs INTATHBIM PACITUCAHHUEM.

5.8. B memix obecneuenust nud¢depeHIUpoBaHHON paboThl IMIKOJIBHOM OWMOIMOTEKH BBOAATCS
JOJDKHOCTH: 3aBeyrolas OnbianoTexkoi, Onbimorekapsb.

5.9. I'paduk paboThl OMOIMOTEKM YCTAHABIMBAETCS B COOTBETCTBMM C PACIHMCAHUEM DPAOOTHI LIKOJIBI,
a Tak)Ke MPaBWJIaMH BHYTPEHHETO TPYIOBOTO PaCIIOPsIKa.

5.10. buOmmoTeka cOCTaBJISIET TOAOBOH IUIaH W OTYEeT 1O paboTe, KOTOpbIe OOCYXKJalTcs Ha
METaTOTMYECKOM COBETE W YTBEP)KIAIOTCS TUPEKTOPOM IIKOJBL. ['00BOW miiaH OMOTUOTEKH SIBISIETCS
YacThIO OOIIEro T0I0BOTrO MIaHa PadOTHI MIKOJIBI.

5.11. TpynoBble OTHOIIEHUS pPaOOTHUKOB OMOIMOTEKH U 00IIe00pa30BATENBHOIO  YUPEKIECHUS
peryaupyioTcs  TPYAOBBIM  JOTOBOPOM,  YCJIOBUSL ~ KOTOPOrO  HE  JIOJDKHBI ~ NPOTHUBOPEYUTH
3aKoHOaTenbCTBY Poccuiickoit denepanuu o Tpyae.

VI. IIpaBa u o0si3aHHOCTH OUOJIHOTEKH

6.1. PaGoTHHKYN IKOTHHON OMOIMOTEKH UMEIOT TIPaBo:
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a) CaMOCTOSITENbHO BBIOMpATh (OPMBI, CpeacTBAa W METOIbl  OMOIMOTEYHO-UH(POPMALMOHHOTO
o0CITy’)KUBaHMs 00pa30BaTEIbHOIO M BOCIIUTATEIBHOIO MPOLECCOB B COOTBETCTBHUHU € LEJISIMU U 3a/1a4aMH,
yKa3aHHBIMH B ycTaBe 00IIeo0pa3oBaTeNbHOTO  YUPEXKACHUS M IOJOXKEHHH O Oubimoreke
00111e00pa30BaTEIILHOTO YUPEIKICHNUS,

0) OulbimoTeKkaph YYHUTHIBACT OTPAaHUYEHUS M 3alpeTbl, CBA3aHHble ¢ DeaepanbHBIM  3aKOHOM OT
14.07.2022 No 255-@3 «O KOHTpOJIE 3a AEATECIBHOCTBIO JIUI, HAXOIAIIUXCS MO UHOCTPAHHBIM BIIMSTHUEM)
(nanee - ®enepanbHblii 3akoH Ne 255-@3), mOTOMY UYTO YKa3aHHOE BIIMSHUE MOXET IIOMELIATh
BCECTOPOHHEMY JIyXOBHOMY, HpPaBCTBEHHOMY, HHTEUIEKTyaJbHOMY U (U3UYECKOMY DPa3BUTHIO
HECOBEPILICHHOJIETHHX;

B) IPOBOAUTH B YCTAHOBJICHHOM IOpsAKe (aKkylbTaTUBHbIE 3aHATUS, YPOKM U  KPYXKKHU
6ubnuoreyHo-o6ubmorpaduyecknx 3HaHUH U MHHOPMAITHOHHON KYJABTYPHI;

I') OIIpeNeNIATh UCTOUHUKN KOMILJIEKTOBAHUS MH()OPMAIIMOHHBIX PECYPCOB;

1) W3bIMaTh M pPEAITM30BBIBATH JOKYMEHTHl M3 (OHIOB B COOTBETCTBUM C HHCTPYKIUEH IO Y4eTy
oubmuoreyHoro GoHa;

€) OIpeaeIATh B COOTBETCTBMM C  TpaBWIAMH  TOJb30BaHUS  OUOIMOTECKOM
0011e00pa30BaTeILHOTO YUPEXKICHHUS, YTBEPKIECHHBIMU PYKOBOJIUTENIEM
0011e00pa30BaTeIBLHOTO  YUYPEKACHUS, W IO COTJACOBAHUIO C POAMTEIBLCKHMM KOMUTETOM WU
MOTIEUUTENICKUM  COBETOM BHUABI M pa3Mepbl KOMIIEHCAllMu  yiepoa, HaHECEHHOI0
IOJIB30BATEIISIMU OHOIHOTEKE;

) BHOCUTh NPEUIOKEHUSI  PYKOBOAMUTENIO  001e00pa3oBaTeIbHOTO  YUPEXKICHHUS IO

COBEPIICHCTBOBAHHUIO OIUIATHI TPYZAa, B TOM YHCIIEC HAA0ABOK, MOIJIAT M IMPEMHUPOBAHUS PAOOTHUKOB
OuONIMOTEeKM 3a JONOJHUTEIbHYIO pPabOTy, HE BXOAALIYI0O B KPYr OCHOBHBIX OOSi3aHHOCTEH
pabOTHUKOB OMOIMOTEKH; TI0 KOMIICHCAIIHOHHBIM MEPOIPHUSTUSM, CBI3aHHBIM C BPEAHBIMH YCIOBHSIMHU
Tpyda (OuONMOTeYHas MbUIb, MPEBBINICHUE HOPMATHBA PabOThl Ha KOMIIBIOTEPE);

3) IMETh €KErOHBII OTITYCK B COOTBETCTBHH C JIOKAIbHBIMA HOPMAaTUBHBIMHU aKTaMHU;

u) OBITh MpeICTaBIEHHBIMU K pa3iUyHbIM (opMaM IOOLIPEHMs], HarpagaM M 3HaKaM OTJINYMS,
MPEyCMOTPEHHBIM JJIs1 pAOOTHUKOB 00pa30BaHUs M KYJIbTYPBI;

K) y4yacTBOBaTb B COOTBETCTBUM C 3aKoHoAarenbcTBOM Poccuiickoit ®enepanuu B pabote
OMOIMOTEYHBIX ACCOIMALINN HITH COI030B.

33. PaboTHuKN OHOIMOTEKU 0OSI3aHBI:

a) oOecneunTh TMONB30BATEISIM  BO3MOXKHOCTH  paboOTBl €  MH(POPMALMOHHBIMH  pPECypcaMu
O6UONINOTEKH, KOTOPbIE HE HAHOCAT BPE]] 3/10pPOBBIO M (MJIN) Pa3BUTHIO O0yJaIOIIUXCS;

0) ocymecTBIsITH paboTy ¢  JIOKYMEHTaMH, BKIIOYEHHbIMH B  (elepalbHBId  CIIHCOK
HKCTPEMHUCTCKUX MarepuaioB (mainee - @OCOM), onyOnMKOBaHHBIH Ha OQHUIMAIBHOM CcalTe
MunucrepctBa  toctuiiun  Poccuiickoit  ®enmeparuu - (http://minjust.ru/ru/extremist-materials) B
cooTBeTcTBUM co cTatbedl 13 denepanbHoro 3akoHa Poccuiickoit denepaumu ot 27.06.2002 N 114-93
"O mpOTHBOACHCTBUU IKCTPEMHUCTCKON esTenbHocTh (nanee - 3akon N 114-D3).

B) HMH(pOPMHUPOBATh MOJb30BaTENEH O BHJAX HNPEAOCTABISEMBIX OMOIMOTEKON YCIYT; T)
00ECTIeYNTh HAYYHYIO OpPTaHU3aINI0 (OHIOB M KaTaJIOTOB;

1) ¢dopmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPXKICHHBIMH (DeepanibHbIMU TMEPEeYHSIMU y4eOHBIX
U3JaHUK, 00pa30BaTeNbHBIMU IpOrpaMMaMH  O0IIE00pa30BaTENLHOIO  YUPEXKJICHHs, HMHTEpEecaMH,
NOoTPeOHOCTIMH M 3alpOCaMU  BCEX KATETOPHH IIOJIb30BaTelNiei, KOTOpbIE HE MPOTHBOpedaT 4.4.
cr.14 ®enepanpHoro 3akoHa oT 24.07.1998 Ne 124 -®3 «OO6 OCHOBHBIX rapaHTHIX MpaB peOCHKa B
POy,

€) YUYUTBIBATh OTPAaHUYEHMS M 3aIMPEThbl, CBSI3aHHBIE CO CTATYCOM HMHOCTPAHHOI'O areHTa, KOHKPETHOIO
nopsiiKa IeCTBUN B cirydae 0OHApYKEHHUSI COOTBETCTBYIONINX HH(POPMAITMOHHBIX MaTEPUAIIOB, YTOOBI HE
HapymuTh cT. 1, 9, 11 ®@enepanbroro 3akoHa Ne 255-D3, ct. 12.2, 46 OenepanbHoro 3akoHa Ne 273-03,
4. | c1. 1 @enepanbHoro 3akoHa Ne 436-D3.;

) BBIABJIATH M HCKIIOYATh M3 OTKPHITOrO JIOCTYyNa OTAeNa OOCIyXHBaHHUA OOy4aroIUMXcs IMeYaTHbIE
U3J1aHusl, COOTBETCTBYIOILUE 3HAKy MHPOPMAIIMOHHOM npoaykuu 16+, 18+;

3) COBEpLICHCTBOBaTh HMH(MOPMALMOHHO-OMOIHOrpaduueckoe W OMOMMOTEUHOE  OOCTY)KUBaHHE
MMOJIB30BATEIICH;

M) oOecneunBaTh COXPAHHOCTh WCIIOJIb30BAaHMS HOCUTENeH WH(OpMAMy, WX CHCTEMaTH3AIHIO,
pasMelleHe U XpaHeHue;

K) oOecreynBaTh peXUM pabOTHl B COOTBETCTBUU C TNOTPEOHOCTSIMH MOJb30BaTelel U padoToi
00111€00pa30BaTENILHOTO YUPEKACHUS;
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J) OTYMTHIBATHCSI B YCTAaHOBJICHHOM TMOpAAKE Tiepea PYKOBOAUTENEM 0011eo0pa30BaTeIbHOTO
YUPEXKIACHUS,
M) MOBBIIIATH KBAU(DUKAIIHIO.

VII. IlpaBa 1 0013aHHOCTH MOJIb30BaTe/ el OMOINOTEeKH

7.1. Ilonb3oBaTenu OMOIMOTEKH UMEIOT MPABO:

a) ToJIydaTh TOJHYIO HMH(POPMAIMIO O cocTaBe OmOimoredyHoro (oHma, MHGOPMAIMOHHBIX pecypcax

U IIPEIOCTaBIIsIEMBIX OMOIMOTEKON yCiyrax;

0) GecrIaTHO MOJIB30BAThC YYCOHUKAMH M YI€OHBIMU ITOCOOUSIMH Ha BpEeMsI MOJTy4eHHUs 00pa30BaHUs;

B) MOJI30BAThCS CIPABOYHO-OMOIMOTpadUuecKiM anmnaparoM OMOJIMOTEKH;

T') OJIy4aTh KOHCYIhTAIIMOHHYIO TIOMOIIb B TTOMCKE ¥ BHIOOPE HCTOYHUKOB HH(OpMaInH;

1) TOJIy4aThb BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE M B YWUTAJIbHOM 3alieé Ie4aTHbIC U3/IaHus,

ayJqUOBHU3YyalbHBIC JOKYMEHTHI W JpPyrue HCTOYHHKH WH(GOpPMAIMH, KOTOPBIE HE HAHOCSATBPE]
3]10pPOBBIO U Pa3BUTHIO OOYYaIOIIUXCS W HE COJAEpKaT MaTepUalibl

HKCTPEMHUCTCKOTO XapaKTepa; TaKKe OrpaHUYEH JIOCTYII K pecypcam coryacHo DeepanbHOMY 3aKOHY OT

14.07.2022 Ne 255-®3 «O KOHTpoJi€ 3a JEATEIBHOCTBHIO JIUI[, HAXOJALIUXCA TIOJI WHOCTPAHHBIM

BIIUSTHUEMY,;

€) MPOJJIeBaTh CPOK MOJIb30BAHUS JOKYMEHTAMH,

K) TONy4aTh TeMaTHYecKue, (akrorpaduueckue, yrouHsounme W Oubmumorpaduyeckue CIpaBKU Ha

OocHOBe (hoH/1a OMOIMOTEKH,

3) MOJIy4aTh KOHCYJIBTAlMOHHYIO IOMOIINL B pabore ¢ mHpOpManued Ha HETPAJAMIIMOHHBIX HOCUTEIISIX

MIPH MOJIb30BAHUH 3JIEKTPOHHBIM U UHBIM 000PY/IOBaHUEM,

1) y4acTBOBaTh B MEPONPUITHUSIX, IPOBOJAUMBIX OMOINOTEKOM;

K) TOJb30BaThCS IUIATHBIMH YCIyraMH, MPEAOCTaBISIEeMbIMU OUOJIMOTEKOHM, COIJIACHO YCTaBy

0011e00pa30BaTENILHOTO  YUPSKACHUS M TOJIOKEHUIO O IUIATHBIX  YCIyraX, YTBEP)KICHHOMY

PYKOBOAMTENEM 00IIe00pa30BaTEIHHOTO YUPEKICHUS;

1) oOpamarbes JUIS  pa3pemieHusT  KOH(PIUKTHONH  CHTyalun K  PYKOBOJUTEIIO

00111e00pa30BaTEIHLHOTO YUPEKICHUS.

7.2. Ilonp3oBarenu OMOIMOTEKH OOS3aHbI:

a) coOJIFOAaTh MPaBWIIA MOJIL30BAHKS OMOINOTEKOM;

0) OepeXKHO OTHOCHUTbCS K IPOU3BEJIEHUSM IeuaTH (HE BBIPHIBATh, HE 3aruOarh CTPaHUL], HE JeNaTh

B KHUTAX MOAYEPKUBAHUHN, MOMETOK), UHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCHUTENSNX, 000pyI0BaHUIO,

WHBEHTAPIO;

B) TMOAJEPKUBATh TOPSAOK PACCTAHOBKUM JIOKYMEHTOB B  OTKPBITOM JOCTyle OWOIHMOTEKH,

pAacIioyIo’KeHMs KApTOYeK B KaTajorax M KapToTeKax;

I) MOJB30BaThCS IIEHHBIMH W CIPABOYHBIMH JOKYMEHTAMH TOJBKO B TOMEIIEHUU OMOTMOTEKH; 1)

yOemuThCS TMPU  TMOJTYYCHHH JOKYMEHTOB B  OTCYTCTBHH Je(eKTOB, a TpH OOHapyKEeHUHU

npouHdopMupoBaTh 00 3ToM paboTHUKa OuOIMOTEeKkH. OTBETCTBEHHOCTh 3a OOHAPYKEHHBIE AE(PEKTHI

B C/IaBaE€MbIX JOKyMEHTaX HECET IOCIICAHUHN TI0JIh30BATEIb;

€) pacmuchiBaThCsl B YHUTATeNbCKOM  Qopmyispe 3a  KaxAbIH  MOJyYeHHBIH  JTOKYMEHT

(ucxiroueHue: odoyuaromuecs 1 - 4 KJ1accoB);

) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATHh JOKYMEHThl OMONMHOTEKM B Ciaydae HMX YTpaThl WM TMOPYM WM DPABHOLEHHBIMH OO

KOMIIEHCUPOBATh yliepO B pa3Mepe, yCTaHOBIEHHOM MpaBUIaMHU MOJIb30BaHMs OMOJINOTEKOMH;

M) TOJTHOCTBIO pACCUUTAThCS C OUONMOTEKON MO WCTEUEeHWH Cpoka OOydeHus Ui padoThl B

0011e00pa30BaTEIbLHOM YUPEKICHUH.

7.3. TlopsAiok 1MOIB30BaHUS OMOIMOTEKOM:

a) 3amuch OO0yYaromMxcs O00IIe00pa30BaTEIbHOTO YUPEXKACHUS B OUOIHOTEKY MPOU3BOIAUTCS TIO

CIIMCOYHOMY COCTaBy Kjacca B WHIUBUIYATBHOM TOPSJIKE, TEJIarorTHYeCKUX W HWHBIX PAOOTHHKOB

00111€00pa30BaTEILHOTO YUPESKICHUS, poauTene  (MHBIX 3aKOHHBIX MpeICTaBUTENCH )

o0yJaromuxcs - Mo Macropry;

0) mepeperucTpaius moiab3oBaTeneit OuOIMOTEKH TPOU3BOIUTCS €KET0HO;

B) JOKYMEHTOM, TIOJATBEPKIAIOIINM TIPaBO TMOJH30BAHUS OMOTMOTEKON, SIBISETCS YHTATEIbCKUI

opmymsip;

r) 4YHTaTelIbCKUH GopMynsap ¢GUKCHpYeT JMAaTy BBIJA4M IOJH30BATENIO0 JOKYMEHTOB u3 (oOHIa



OUONIMOTEKH U MX BO3BpAIIECHUS B OMOIHOTEKY.

7.4. TlopsAok MOIb30BaHNs A00HEMEHTOM:

a) TMONB30BATEId HMEIOT MPaBO TOJYYUTh HA JOM K3 MHOTOTOMHBIX H3JaHUN He Oojee IBYX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcUMaJbHBIE CPOKH TIOJH30BAHUS JIOKYMCHTAMH: -

y4eOHUKH, y4eOHBIC TOCOOUS - YICOHBIN TOI;

- HAYYHO-TIOMYJIApHAsi, MO3HABaTENIbHAS, XYAO0KECTBEHHAas IuTepatrypa - 1 wmecs;

MepPUOANYECKHE U3/IaHusl, U3JaHHsl MOBBIIIEHHOTO cripoca - 15 nHeit;

B) MMOJIH30BATEIN MOTYT MPOIUTH CPOK MOJIH30BAHMS JTOKYMEHTAMH, €CITM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI JIPYT'HX I0JIb30BaTENCH.

7.5. IlopsiIoK MOJIB30BAHUS YUTATBHBIM 3QJI0M:

a) TOKYMEHTHI, ITpeIHa3HaueHHbIE /11 paboThl B YUTAILHOM 3aJie, Ha IOM HE BbIIAIOTCS;

0) SHIUKIONEIWW, CIHPABOYHHWKH, DPEIKHE, I[EHHbIE M WMCIOIIHECS B CIUHCTBEHHOM JSK3EMIUIIpE
JOKYMEHTBI BBIAAIOTCS TOJIBKO JIJIs1 padOThI B YUTAILHOM 3aJ1€;

B) 2JICKTPOHHBIC KHUTH, MP3-1eliepsl BbIIalOTCS 1J1 UCTIOJIB30BaHUS B YUTAILHOM 3aJIe WIIM B KJacce.
OTBETCTBEHHOCTh 33 HCHOJB30BAHME JIIEKTPOHHBIX KHUT U MP3-mneiiepoB B Kilacce HeceT
MpernoaBaTelb.

7.6. Tlopsmok pabOThl ¢ KOMITBIOTEPAMH, PACTIONOKEHHBIMHA B OMOIHOTEKE:!

a) paboTa C KOMITBIOTEPOM YYAaCTHHKOB OOpPa30BaTEIBLHOrO IpoIecca MPOU3BOAUTCS 0 rpaduky,
YTBEPKJACHHOMY PYKOBOJIUTENIEM O00pa30BaTENIbHOIO YUPEXKIEHUS U B TNPUCYTCTBUHM COTPYAHHKA
OMOINOTEKH;

06) mo BceMm BompocaMm Tnoucka uHpopManuu B VHTepHeTe MONB30BaTENh JOJIKEH 00paIiaThes K
paboTHUKY OMOJIMOTEKH;

B) 3ampelnaeTcs oopaiieHue K pecypcam MHTepHeTa, npeArnonaaraimm omary;,

r) 3ampemaercs oOpamieHue K pecypcam HHTepHET, coaepiKalluM SKCTPEMHUCTCKUN XapakTep;
B) paboTa ¢ KOMIIBIOTEpPOM TPOU3BOAUTCA COTJACHO YTBEPKACHHBIM CAHUTAPHO-TUTMEHUYECKUM
TpeOOBaHUSM.

VIIl. Opranauzanus padoTbl OHMOJMOTEKH ¢ [JOKYMEHTAMM, BKJIYEHHbIMH B
(denepabHbBI CHHCOK IKCTPEMHCTCKUX MaTepHajioB (1ajiee - ®COM).

8.1. B mensX UCKIIOYEHUS BO3MOXKHOCTH  MAacCOBOTO  PACIpPOCTPAHEHHUS  OKCTPEMHUCTCKUX
MaTepuasoB OMOIMOTEKHM CaMOCTOSTEIBbHO OCYILECTBISAIOT NPOBEPKY (OHAA Ha MpeaMeT HAIUYMS
B HEM JIOKYMEHTOB, BKJIIOUeHHbIX B @COM, KoTOpasi mpoBOIUTCS:

IIPU MOCTYIUIEHUU HOBBIX JOKYMEHTOB B (DOH];

cHCTEMaTHYeCKH (HE peXKe OJHOro pasa B mecsal) nyrem cBepku  DCOM  co  cmpaBodHO-
o6ubnuorpaduueckum anmnapaTom GoHaa OMOIMOTEKH.

8.2. Ilpu BbIABIEHUH JOKyMeHTa, BKIOYeHHOoro B ®PCOM, Ha s3Tanme KOMIUIEKTOBaHMS (oHMA,
yKa3aHHbII JOKYMEHT He MOAJIEKUT BKIIOUEHUIO B OMOINOTEUHBINH (HOH]I.

8.3. B cinyuae BBISIBIEHHS JOKyMEHTa, BKIOUeHHOro B ®COM u yxke Haxonsuierocss B (ponae
OUONIMOTEKH, KOMHCCUSI NMPUHUMAET PElIeHWe O CHUCAHWU M YTHIM3aluu JokymeHta. dopma akra
CBEPKH O CIIMCAaHUM U YTUIIU3ALNUN SKCTPEMUCTCKOM tuteparypsl (Ilpunosxenue 1).

OcHoBaHue 1151 CIIMCAaHUs - HECOOTBETCTBHE MPOQIITIO KOMIUIEKTOBaHUS OUOINOTEKH.

8.4. B cocTaB KOMUCCHUM IO CBEPKE JIUTEpaTyphl ¢ DesiepalibHbIM CIUCKOM SKCTPEMHUCTCKUX MaTepHaioB
BXOJAT TJIaBHBIA OMOIMOTEKaph, OMOIMOTEKapH, MPEACTaBUTENb aIMMHUCTPAL[MM IIKOJbI, MeJaror-
MICUXOJIOT, WHbIE MeAaroru M coTpynHUKH. COoCTaB KOMMCCHUU YTBEP)KIAeTCsl NMPUKA30M AUPEKTOpa
LIKOJIBI.

85. B memsx  WCKIIOYEHHWS]  BO3MOXXHOCTH  MacCOBOTO  pPAacHpOCTPAaHEHHs  MaTepUalIoB,
BKIIOYeHHbIX B ®COM, B O6uOnIMOTEKax HE peke OJHOro pa3a B KBapTal OTBETCTBEHHBIMHU JIMLIAMHU
o BompocaM HH(GOPMALMOHHBIX TEXHOJOTHMM, YTBEPXKIEHHBIM MPUKA30M IO IIKOJE, OCYIECTBISAETCS
OJIOKMpOBKA JIOCTyNla C KOMIbIOTEpoB OuOIMoTeku k MHTepHeT-pecypcaM, BKIoueHHbIM B DCOM.
8.6. I1o pe3ynpraram cBepkrn @COM ¢ 351€KTpOHHBIMHM JOKYMEHTaMHu U MHTEpHeT-caiiTamu, JO0CTyl K
KOTOPBIM BO3MO’KEH C KOMITbIOTEPOB, YCTAaHOBIICHHBIX B OMOIMOTEKE, COCTaBIsIeTCs AKT O OJIOKUPOBKE
WnTepuer-pecypcos, BkatodeHHbIX B DCOM (Ilpunoxenne N 2).
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[Ipunoxenue N 1 k Pekomenaanusm
1o paboTe OUOIMOTEK C U3TAHUSIMH,
BKIJIFOUEHHBIMH B (peiepalibHbII
CITUCOK SKCTPEMHUCTCKUX MAaTepUaIOB

YTBEPXIAIO
(¢p.n.0.)

(mara)

AKT
0 HaJIMYWU U3JaHUH, BKIIOUEHHBIX B (efiepaibHbId CIIMCOK
SKCTPEMHUCTCKUX MaTepUaIoB
or" " 20 T
Mpei, amkenoanucasimuecs (OO oTBETCTBEHHBIX JIMI B KOJMYECTBE HE MEHEE 3-X YEIIOBEK), COCTABUIIH
HACTOAIIMK akT B TOM, YTO HaMu Oblla MpOBeJeHa CBepka (efepaibHOro CHHCKA SKCTPEMHUCTCKUX
MaTepHUaIoB CO CIpaBOYHO-OMONIMOrpaduyeckuM amnmaparoMm K QoHIaM OUOITHOTEKH.
B pesynbrare mnpoBepku B (oHAE BBISBICHO (KOJIMYECTBO) JOKYMEHTOB, BKIIFOUEHHBIX B
benepanbHBIN CITUCOK SKCTPEMHUCTCKUX MAaTEPHAJIOB.
Cnucok npuiiaraercs.

Homxuoctu Iloanucu



[Ipunoxenue N 2 k Pexomenaanusm
Mo paboTe OUOINOTEK C
JIOKyMEHTaMU, BKIIIOYCHHBIMU B
dbenepabHBIN CITUCOK
IKCTPEMHUCTCKUX MaTepHUaJIOB
YTBEPXIAKO

(¢p.n.0.)

(mara)

AKT

o G6nokupoBke MHTEpHET-pecypcoB, BKIOYEHHBIX B (peiepalibHbIl CIIHCOK

IKCTPEMUCTCKHUX MaTepuanoB (PCOM)

or" " 20 T

Mpi, amkenoanucasiuecs: (OO oTBETCTBEHHBIX JIMI] B KOJIMYECTBE HE MEHEe 3-X YEJIOBEK), COCTABIIIN
HACTOAIIMN aKT O TOM, YTO HaMu Oblla MpOBeJeHa cBepka (efepalbHOro CIHCKa SKCTPEMHCTCKUX
MATEpHAIIOB C 3JICKTPOHHBIMU JIOKYyMEHTaMHU W MHTepHeT-cailTaMu, JOCTYIl K KOTOPBIM BO3MOXEH C
KOMITBIOTEPOB, YCTAHOBJICHHBIX B OMOINOTEKE.

B pesynbrare mpoBepKH BBISBICHO (KOJWYECTBO) 3JIEKTPOHHBIX JTOKYMEHTOB M MHTepHET-pecypcos,
BKIIIOUEHHBIX B @DelepalbHbIl CHUCOK JKCTPEMHUCTCKHX MarepuanioB. IIpousBenena OIOKUpOBKa
YKa3aHHBIX PECYPCOB.

Cnucok npuiaraercs.

Homxuoctu Iloanucu
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